Steps to Apply for a Work Permit
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Briefly Important Regulation
=7 3 DI

@ International students who want to work in Taiwan (on campus or off campus), are
required to apply for and obtain the work permit BEFORE starting work.

BIFREE = =7 LIR(RhnE ERNEIRIN) « (KR EESTHFE LIFFFOER - iol T(F -

® |f you hold a job without applying for the work permit, you will be fined for
NT$30,000 to NT$150,000! And never allowed to enter Taiwan for working.
EHEAMKRERRF LIFERIRRB LEE - SEMEB =8l L  +HABLUTFZEE -

€ The maximum work hours are 20 hours per week, except during summer and winter
vacation.

LI FREREZR -  BERERRAS20/0E -
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Work Permit Application for NKUST International Students
Letter of Undertaking

4 % (Name) : 4455 (Student ID No.) :

X XX X M. X

S48 (Grade)

A Oeparmen) |57 x5 Y5 K

A EE
(Phone Number in TW)

1BALE
(Personal Email) X X X X X X

fﬁﬂ;r.'f’ﬁ-‘h (Company) : [] 47 (Oncampus) [] 34 (O campus)

/#i%ﬁﬁf) &3 (Chinese Proficiency) : [] Non CEFR [] Al [[] A2 [J] BI [J B2 [J Cl orabove

¥ dy (Main Reason for Application) :

[0\ Jy o s ik 85 45 JL 4 % R A& 3% (To support studies and living cost )

I W B 0 KA S B FA T 4E (To assist academic research on campus )

[ eakgs B i il AMRFRIRE (To work course-related internship off campus )

[ Wrsfommt J0i » 348 K F) R 48 S 5065 1 3R E 4 B 2o JE T4k

( Graduate students who conduct course-related academic research with the school permission. )

[ PR3gsc ¥ Fe o IS0 ok dE S BISE SUHET o 3k 88 2 3P N R Ak

anguage specialist; part-time instructor at a Language Center with the approval from MOE. )

0 B3 H R 0 i) SR EAE X R RABMAREH » BEHUF PR R

anguage specialist; assist in language instruction at all school levels with the approval from MOE. )
[ Dol sk 3 R+ H3E S0P o0 e AE S B 38 SUHET o 3048 3 3R 8 R AR

( Expert in Special Language; part-time instructor at a Language Center with the approval from MOE. )
3E ST S REURA AR BRI XA

Note: Applicants approved by MOE must provide a hardcopy of the approved document.

oA e A THE L PR (Reminders for International Students Working in Taiwan) :
1. TAEFRIER R BRI » RN K S 20 B -

Maximum working hour for international students is 20 hours per week.
2. ITHAEHFTERRAL RERPE &H%h -
Work permit will be invalid due to the suspension, withdrawal or graduation from NKUST.
(# F | Continued on next page)

AREHE ARHTA )

3. AR5 OT 8 A% WA % R IRAF AR o R R A A
During a review of work permit, the applicant is not allowed to work.

4. A RAT O WA R R SR B A A SR B Sk BUE AT S
The validity of your work permit is based on the issue date stated on the actual permit. Once expired, a
new application is required.

5. TAESNFT P HEROE 12 AR Y » dody THF KA HIAT F 3 -
Work permit application generally takes | - 2 weeks. Please apply in advance if you need.

6. A AT AR
Exchange students are not allowed to apply for a work permit.

7. o RBIRR PR CARHT o B R R B AT o R GRRERRBEE) MR RAEY 3 o
L 15 H AT H4ES R AL BE -
According to the Employment Services Act, if you work without a work permit, you will be fined from
NTS$ 30,000 to NT$ 150,000 and ordered to leave the country immediately.

8. BIBSHM Wil So & AT ~ BRI A TR T F R -
The OIA will regularly inform departments and colleges of the work permit application status of

international students.
A

'/E]\ EARAE "B AW + B S CRAE P W

I understand the regulations regarding labor insurance and confirm that my employer has enrolled
me in the program.
(3R 3F M4 4R 4R 49 © htips:/law.moj.gov.tw/LawClass/LawAlLaspx?pcode=N0050001)
(Please read Labor Insurance Act: hitps:/law.moj.gov.tw/ENG/LawClass/LawAllaspx?pcode=N0050001)
O |EaRAFAICLAN] ) FR L1 A7 (B2 MR o+ I FHE) o
WP SR — G Ao B BERE + 1) 1 SR R K
I understand that National Health Insurance (NHI) must be transferred from school to employer
coverage during the employment period. Please notify the OIA one week before the end of employment
1o facilitate re-generation of NHI by the university.
[ LR BRARI TN F LSS 41 AT P22 FH
By submitting this undertaking, I hereby certify that I agree to abide by the above-mentioned

»

“Reminders for International Stu ngi

4k % % (Student Signature) :
B# (Date: YYYY/MM/DD) :

BT REEEFHR XA PR

ity is carried out in accordance with the resolution passed at

30 AR AR SEIT Y Sk AR 3 AL
Note: The work permit application p at our
the 17th Administrative Meeting of the Office of International Affairs for the 2024/25 academic year at National

Kaohsiung University of Science and Technology.
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https://drive.google.com/file/d/1yxoooFNbWBqIZrJyFUoABCqIeu-oR2n1/view?usp=sharing
https://forms.gle/d8BC12DxKVws22LVA
https://drive.google.com/file/d/1yxoooFNbWBqIZrJyFUoABCqIeu-oR2n1/view?usp=sharing
https://forms.gle/d8BC12DxKVws22LVA
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2. ATM Payment Receipt
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https://ezwp.wda.gov.tw/wcfonline/wSite/download/std20230311_060101.pdf
https://ezwp.wda.gov.tw/wcfonline/wSite/download/std20230311_060101.pdf

How to download my enrollment certificate from
student portal system?
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Log in to the school system
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https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=StdIndexPage
https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=StdIndexPage

Application time : The valid for one year
maximum, but not longer then the deadline
of each semester. Please fill in according to
the specified time, otherwise it will affect

Regardless of which campus you
are from, when selecting the school

code, please choose this option.
AmiREMMER R - FEFEEEEIS -

the next application time.

| BHERTOIIGE « AVEIRGERA—F - BAFHEE
el e i i = BEBHAEIEHE - FIKREEKEER - &
ST Keywords [kaohsiung | [ &M Search] | AlEE T —RPFFOIRIGE -

B {LEE Code | %28 Name Please select Jiangong, Yanchao Nanzih campus.;
000014 B RVASY 30} e Nit@il Kaohsiung Normal University

000019 EANZ S 2K E2 Nation versity of Kaohsiung

first semester (fall)

000026 EiRVASY St AN 1]

[&) National Kaohsiung University o
B SmERHEAKBERIRE. FKERE. #I¥R[E) National

000140 B3 /S M R HR AR N.ational Kz.lohsiurfg UrTiversity of Hospitalit %’ S % IH‘E ( *X § ) 1 1 3 E 10/1 :zé 1 14$ 9/3 O

001019 B HEPEEA KB Kaohsiung Medical University




Reminder

s RIEhE

& Postal remittance : application will be sent out if the system reconciles

successfully.

B RERMAMRNINT BEAINA L PGB

4 system will reconcile on the next day after remittance.

R RAERREC

D HIIR

€ The way of receiving the official document : please select “Electronic official
document” Please remember to collect it from the system. If it is expected to
be collected, it will be sent to the school by paper.

RA 2 1 0B /N SLEE P

SIS IR EABR N2 S 4R <R EN - B EA>
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Q&A
[EELH

Q1 : When will OIA review my work permit?
Ql : FFEBREMIFE & %A L FE?
Al : As long as you complete the application process, OIA will review it during
offlce hours (I\/Ionday to Frlday, 8:00-17:00) in the system.

 HERIKBRTERRST RS - BIREER EMEE(ZEH—FIZ8 A - 8 : 00-17 : 00)
i%\%Wé’f?

Q2 : When will the work permit be issued?

Q2 : B LIFFEIIRE %3 M2K?

A2 : After OIA submits it for review, the Ministry of Labor's review time is
approximately 7-14 working days (excluding holidays), but it may take longer

during peak periods.
A2 : BRREZEER - SERlEZRELN7-14E LIFER(AZRKE) - RIEREATIEEZERX -




Q&A
[EELH

Q3 : What does it mean when the system displays as shown in the image?
Q3 : FRRFMEARNTNAE - ST EAMRRIE?
A3 : Currently, it indicates that the Ministry of Labor is reviewing. If you have any

questions, please contact the Ministry of Labor. T
A3 : BRiEs5 el lEEE% - MRATIEERBAASEED - %;:4: e

examination

Q4 . Why can't | fill out the Google form?
Q4 . TR AIEEGoogleREZ AR TENE?
A4 : Please use your school email. If you still can't fill it out, it may be because

your Google account is full.
s EAERER IREEFAES - JkeBARIRINGooglelRiEE=m [ °




Q&A
[EELH

Q5 : If my supervisor (or advisor) or department is unwilling to stamp for me, can
| still apply for a work permit?

Q5 : HNEE(EEZIR)UZRFIAESERESR - SRR HE LIFENK?

A5 : No, you cannot. Please communicate with your supervisor (or advisor) or
department first. You can only apply for a work permit if they are willing to stamp

for you.
A5 . A17 - BIRFCIREE(IEEZIR) e R PER - MRS EEIRZ o] LIBE LIFE -

Q6 : If I submit my work permit application today, can the permit be retroactively
valid before the application date?
Q6 : RMNFES KAz TFEERE - o] LUE B H 2 iy L 1FEE 2 A EABRNG?

A6 : No, it cannot. The Ministry of Labor will approve the work permit's validity

period based on the date you submitted the application.
A6 : AT - SEIEFSKIRIREAL BB FERYH i o] TEE SRR -




Q&A
[EELH

Q5 : Why can't | fill out the Google form?

Q5 : BITEFABEEREGOOGLEZRENE?

A5 : Please use your school email to fill out the form.
AS : FERAERERIES -

Q6 : Why am | unable to upload files on the Google form?

Q6 : AT EFHEGOOGLERE tEEXRIE?

A6 : It might be because your Google drive is full. Please try deleting some files. If
that doesn't work, you can use your classmate's account to fill out the form.

A6 : TJaE =R B IRIIGOOGLERFEERANZ 1 » mRMER—LER - MMRATOILUE
FHIREIE2RIRIIES -




